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1. Minutes of last meeting (12 June 2008)
Re 7.1 Change Statutory Printer’s Office to Statutory Publications Office

Apart from this correction the minutes were agreed.

2. Matters Arising

2.1.  Re 2.1 The Scottish Government’s web site is being captured every 6 months by NLS to a Trusted Digital Repository. Paul Cunnea is updating SWOP on developments.  The web site portal to the archived material will be available soon, but access to archived publications will take longer as catalogue records are required.
2.1.1.  SWOP members expressed concerns that the varied range of current digital archiving projects makes it difficult to follow what is happening.

2.2.  Re 5.1 SWOP members had received copies of the new Scottish Parliament Bibliography

3. Treasurer’s Report – attached Annex 1
It appeared the full income from the last SWOP training event did not yet appear in the accounts. Monies may well be being processed via NLS.  The Treasurer will asked for clarification.

4. Scottish Parliament Report – attached Annex 2
4.1. A non-EU tender has been issued for a new Library Management System to replace the SirsiDynix Horizon system. The contract is expected to be awarded in the near future.   

4.2. The SPICe Statistics referred to in the report relate to SP materials.  The leaflets referred to are all available on the SP web site.

4.3. Extra copies of the latest Scottish Parliament Bibliography are available on request.

4.4.  George Skelton has retired from the Scottish Government.  For many years he has been responsible for the production of Scottish Statutory Instruments and latterly also for the registration and laying of reports to the Scottish Parliament.  His replacement, Catherine Hodgson takes up her post in September.

5. RR Donnelley Report – attached Annex 3
5.1.  A schedule for the publication of bound volumes will be emailed to SWOP members before the next SWOP meeting.

5.2.  The Scottish Government’s change of policy re post and packing charges for publications has resulted in a 2/3 drop in public demand.

5.3.  The Scottish Government Publication List for 2005 is ready to print but is being held up as no-one in the Scottish Government is available to proof read the contents.  It was agreed the Chair will write to the SG Communications Directorate.
5.4.  Lynsey Paterson, cataloguer, has left the company. Fiona Wright has been appointed to the vacancy and will take up the post on 9 September.  Fiona McParland will pass on SWOP’s thanks to Lynsey for her work.

6. TSO Report – attached Annex 4
Events have been held recently to publicise Official Publications Online, the web-based service based on the TSO Select subscription service.  These events were well attended but many SWOP members were unable to make it.  Elliot George will arrange someone to speak about the service at the SWOP AGM in November.
7. OQPS Report – attached Annex 5
7.1.  Statute Law Database – 1.1 of the Report: SLD staff are currently with the Ministry of Justice.  They will join TNA/OPSI/OQPS in December and will be physically co-located.  The SLD and the OPSI statutes web sites will merge, with all functionality retained, by around the end of 2009.  SLD updates for 2003 – 2007 are being reviewed as some of the updates are already superseded by consolidation Acts and ignoring them will not affect the current legal position.  Outcomes will be tested and verified. Lessening the emphasis on changes undergone by legislation is likely only to interest lawyers needing to track the exact legal position on  particular dates.  The public will be consulted on how to take the SLD forward.   

7.2. Fiona McParland may attend the conference - 2.3 of the Report - and will report back to SWOP.

7.3.  Alan Pawsey will arrange for SWOP members to see the results of the survey mentioned in the report - 3.1 of the Report.  The results will eventually be published on the web site.

7.4.  Web Continuity Project update 

7.4.1. The Digital People Community of Practice, geared to methods of sharing and delivering information, is available at http://www.communities.idea.gov.uk . The Scottish Knowledge Management Network (SKMN) closed user group is active, holding real as well as virtual meetings.

7.4.2.  The Web Continuity solutions are of major interest and SWOP is keen to see them demonstrated. Alan Pawsey undertook to arrange for someone to speak at the SWOP AGM in November, probably Amanda Spencer, the Web Continuity Project Manager.
7.4.3.  Digital Object Identifiers, DOIs, are not seen as a long-term archiving solution because of the need to pay annual fees in perpetuity to maintain fixed locations for a back file of publications that is likely to be bigger each year.  Also, the DOI Agency needs to be notified by the publisher if the native link changes so manpower savings are minimal. DOIs are mainly used by journal publishers to maintain fixed URLs for journal articles.
8. SWOP Activities Update

8.1. The next Made in Scotland seminar will be run in Spring 2009.

8.2. A report on the From Parliament Square To Holyrood seminar, from an archivist’s perspective by Isabelle Clark, ‘Have we lost the feeling?’, appeared in Information Scotland, August 2008, Vol. 6(4), page 8.  http://www.slainte.org.uk/publications/serials/infoscot/vol6(4)/vol6(4)article3.htm
8.3.  The Chair invited SWOP members to submit topics for possible future seminars.  
8.3.1. The Business Committee has discussed the possibility of a seminar looking at policy development in the devolved government processes.  Policy makers could be invited to speak.  The seminar could look at the methods by which government now aims to communicate with the public.

8.3.2. A seminar on EU resources, suggested by Liz Mackie, is still under consideration.

8.4. SCOOP meeting, London, 10 September.  Francesca McGrath, Scottish Parliament, is expected to attend.
9. SWOP Business Committee Vacancy

9.1. Janet Peattie has resigned from the BC. We thank her for her contribution. Mailing list maintenance and membership list maintenance have been taken over by Fiona Laing.  The Chair invited SWOP members to apply for the vacancy.  The duties are not onerous, involving attending four or five BC’s each year. 
10. AOCB

10.1. Ron Wilson will attend future SWOP meetings as TSO’s representative.

10.2. A new web site “Tell them what you think”(http://www.tellthemwhatyouthink.org/) provides search access to all current government consultations.
11. Next Meeting, AGM

2.00pm, Thursday 27 November 2008, Conference Room 002, Scottish Government, Victoria Quay building, Edinburgh EH6 6QQ.   The Solicitor, Murray Sinclair, has been invited to address the meeting.  

Please note that advance notification of attendance will be necessary.
JAMES CARSON:  “Information and Publications from SEPA”

Following the meeting James Carson gave a much appreciated and informative presentation on the work and publications of SEPA, a Non Departmental Public Body which reports to the Scottish Ministers.  It was established in 1998 through the merger of various bodies responsible for river purification and pollution inspections. Its responsibilities are specified in the Environment Act 1995 but have been added to by subsequent legislation. Its main aim is to protect and improve the environment of Scotland so as to achieve sustainable development.  It has 22 offices across Scotland with its HQ in Stirling.   It deals with a wide range of issues from fly-tipping to radioactive discharges to issuing flood warnings.  (Apparently it can even tell when senior citizens in Care Homes are flushing their medication down the toilet.) SEPA’s main strands of work are Regulatory, Assessment, and Informing.  SEPA has Information Centres at three sites, James being based at the East Kilbride centre.  These centres provide some public access to information sources as well as carrying out work for SEPA staff such as literature searches, inter-library loans, alerts services.  SEPA’s publications include corporate items, environmental reports, as well as guidance and factsheets. The research arm of SEPA is SNIFFER (Scotland and Northern Ireland Forum For Environmental Research) -  http://www.sniffer.org.uk - which issues many technical, detailed, research publications.  SEPA’s web site, www.sepa.org.uk, indicates its boundaries with other organisations such as Scottish Natural Heritage and the National Parks.  The web site also provides downloadable pdf versions of SEPA’s publications.  SEPA is one of the partners in the Scottish Government’s SEARS (Scotland’s Environmental And Rural Services) initiative to provide a joined-up delivery for rural services. the other partners are SNH, the National Parks, and the Rural Payments and Inspections Directorate, RPID, of the Scottish Government.  James answered a number of questions on responsibilities for flood defences, for the legal deposit of SEPA publications, and the recording of library enquiries and FoI(S)A enquiries.  
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SWOP meeting

4th September 2008.

 Central Library, Edinburgh.

Treasurer’s Report.

The balance in the current account at 26th August 2008 is £2203.63.

Income from SWOP event in May 2008 = £1875.00

Expenditure from SWOP event in May 2008 = £2068.23

Differential of £193.23 met from balance in current account.

Expenditure for SWOP event May 2008:

Hire of Edinburgh Training Centre = £1656.75

Speaker expenses                           =   £235.50

Speaker expenses                            =  £154.98

Bursary attendee travel                   =    £21.00

Total                                                 = £2068.23                     

Jill Evans,  Treasurer of SWOP

29th August 2008.

Annex 2

)
[image: image3.png]The Scottish
Parliament




SCOTTISH PARLIAMENT REPORT TO SWOP MEETING – 

4th September 2008


The 2005 – 2006 Bibliography of Scottish Parliament Publications

The Scottish Parliament Bibliography covering May 2005 to June 2006 has been published by RR Donnelley and all of you should have received your copies.  If you did not get a copy please let me know and I will send one to you.
Statistics Volume

The proof of the SPICe Statistics Volume Parliamentary Year 1, (Session 2) is with SPICe staff and will be published in due course.  

Work is currently being compiled and statistics gathered for Year 1 of Session 3.

Revised Leaflets

There are new versions of:

· The Work of Committees in the Scottish Parliament

· The Scottish Parliament Debating Chamber

· How to submit a public petition

New publications include:

· How The Scottish Parliament Works -  Easy Read version

· How The Scottish Parliament Works -  Simple Gaelic version (This is the equivalent of the Easy Read, however this is a term that applies to English only 

· The Scottish Parliament Information for disabled visitors

Revisions are being made to:

· MSPs and their Work

· Who Represents Me?' (this is a re-titling of Representing the People of Scotland.

If you require copies of these leaflets please contact myself by email edna.stirrat@scottish.parliament.uk

New Library Management System
The Scottish Parliament Information Centre is in the process of tendering for a new LMS and the contract is due to be awarded in the near future.

Edna Stirrat
Document Supply

Scottish Parliament Information Centre (SPICe)

The Scottish Parliament

Edinburgh

EH99 1SP

TEL: 0131 348 5360

EMAIL: edna.stirrat@scottish.parliament.uk
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Scottish Parliament Publications

Since the last SWOP meeting the Scottish Parliament has published the following Bills:

1)
Damages (Asbestos-Related Conditions) (Scotland) Bill: [as introduced] - 2 p. ; 30 cm. : pbk. - Edinburgh: - (Scottish Parliament Bills, SP Bill 12, 2008 (Session 3) ). - 9781406144710 (£0.60)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm   

2)
Damages (Asbestos-Related Conditions) (Scotland) Bill: explanatory notes (and other accompanying documents) - 10 p. ; 30 cm. : pbk. - Edinburgh: - (Scottish Parliament Bills, SP Bill 12-EN, 2008 (Session 3) ). - 9781406144697 (£1.80)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
3)
Damages (Asbestos-Related Conditions) (Scotland) Bill: policy memorandum - 10 p. ; 30 cm. : pbk. - Edinburgh:. - (Scottish Parliament Bills, SP Bill 12-PM, 2008 (Session 3) ). - 9781406144703 (£1.50)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
4)
Health Boards (Membership and Elections) (Scotland) Bill: as introduced - 8 p. ; 30 cm. : pbk. - Edinburgh: - (Scottish Parliament Bills, SP Bill 13, 2008 (Session 3) ). - 9781406144796 (£1.80)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
5)
Health Boards (Membership and Elections) (Scotland) Bill: explanatory notes (and other accompanying documents) - 13 p. ; 30 cm. : pbk. - Edinburgh:. - (Scottish Parliament Bills, SP Bill 13-EN, 2008 (Session 3) ). - 9781406144802 (£2.10)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
6)
Health Boards (Membership and Elections) (Scotland) Bill: policy memorandum - 8 p. ; 30 cm. : pbk. - Edinburgh. - (Scottish Parliament Bills, SP Bill 13-PM, 2008 (Session 3) ). - 9781406144819 (£1.50)



http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
7)
Public Health etc. (Scotland) Bill: as passed - 90 p. ; 30 cm. : pbk. - Edinburgh:. - (Scottish Parliament Bills, SP Bill 3B, 2008 (Session 3) ). - 9781406144338 (£14.70)



http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
8)
Sexual Offences (Scotland) Bill [as introduced] - 44 p. ; 30 cm. : pbk. - Edinburgh:. - (Scottish Parliament Bills, SP Bill 11, 2008 (Session 3) ). - 9781406144482 (£7.50)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
9)
Sexual Offences (Scotland) Bill: explanatory notes (and other accompanying documents) - 29 p. ; 30 cm. : pbk. - Edinburgh: - (Scottish Parliament Bills, SP Bill 11-EN, 2008 (Session 3) ). - 9781406144505 (£4.50)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
10)
Sexual Offences (Scotland) Bill: policy memorandum - 32 p. ; 30 cm. : pbk. - Edinburgh: - (Scottish Parliament Bills, SP Bill 11-PM, 2008 (Session 3) ). - 9781406144512 (£5.10)


http://www.scottish.parliament.uk/business/bills/billsInProgress/index.htm
There has been the normal publication schedule of Written Answers, Business Bulletins and other core documents of the Scottish Parliament.  The Scottish Parliament was in recess from 28th June until the 31st August 2008.

Scottish Parliament Bibliography 2005-06

 The Scottish Parliament bibliography was published at the end of July. It contains full bibliographic details of the published output of the Scottish Parliament between July 2005 and June 2006.  SWOP members should have received their copies.
	Job Title
	 
	Page Content
	Cost
	Publication Date

	SPPB 70
	Antisocial Behaviour etc. (Scotland) Bill 2003 Volume 1
	988
	£190.00

(2 vol. set)
	1 February 2008

	SPPB 70
	Antisocial Behaviour etc. (Scotland) Bill 2003 Volume 2
	1048
	£190.00

(2 vol. set)
	1 February 2008

	SPPB 71
	Local Governance (Scotland) Bill 2003
	696
	£65.00
	February 2008

	SPPB 72
	Tenements (Scotland) Bill 2004
	446
	£55.00
	February 2008

	SPPB 73
	School Education (Ministerial Powers and Independent Schools) (Scotland) Bill 2004
	350
	£50.00
	March 2008

	SPPB 74
	Breastfeeding etc. (Scotland) Bill 2003
	248
	£45.00
	March 2008

	SPPB 75
	Emergency Workers (Scotland) Bill 2004
	426
	£55.00
	April 2008

	SPPB 76
	Water Services etc. (Scotland) Bill 2004
	800
	£75.00
	May 2008

	SPPB 77
	Budget  (Scotland) (No. 2) Bill 2005
	74
	£35.00
	April 2008

	SPPB 78
	Fire (Scotland) Bill 2004
	666
	£65.00
	May 2008

	SPPB 79
	Further and Higher education (Scotland) Bill 2004
	446
	£55.00
	May 2008

	SPPB 80
	Gaelic Language (Scotland) Bill 2004
	tbc
	tbc
	June 2008

	SPPB 81
	Prohibition of Female Genital Mutilation (Scotland) Bill 2004
	224
	£45.00
	June 2008

	SPPB 82
	Protection of Children and Prevention of Sexual Offences (Scotland) Bill 2004
	478
	£55.00
	June 2008

	SPPB 83
	Charities and Trustee Investment (Scotland) Bill 2004
	tbc
	tbc
	June 2008

	SPPB 84
	Transport (Scotland) Bill 2004
	tbc
	tbc
	June 2008

	SPPB 85
	Smoking, Health and Social Care (Scotland) Bill 2004
	tbc
	tbc
	July 2008

	SPPB 86
	Management of Offenders etc. (Scotland) Bill 2005
	tbc
	tbc
	July 2008

	SPPB 87
	Environmental Assessment (Scotland) Bill 2005
	tbc
	tbc
	July 2008

	SPPB 88
	Licensing (Scotland) Bill 2005
	tbc
	tbc
	August 2008

	SPPB 89
	Housing (Scotland) Bill 2005
	tbc
	tbc
	August 2008

	SPPB 90
	Family Law (Scotland) Bill 2005
	tbc
	tbc
	September 2008


Scottish Government Publications

Given the large number of Scottish Government titles published since the last SWOP meeting, I have not listed them all here.  However, as well as being published on the Scottish Government website, all titles appear on the RR Donnelley Scottish Official Daily Listing, which many of you are already receiving.  

The following table provides an indication of the number of printed and online Scottish Government publications published between March 2008 – June 2008. 

	
	Printed
	Online

	July


	41
	77

	August


	28
	71

	September (to the 4th )


	8
	13

	
	
	


*Online statistics include both Web-only publications and those produced in both electronic and printed formats.  

If you, or any colleagues, are not currently receiving the RR Donnelley Daily, Weekly or Monthly Listings and would like to be added to the contacts list, please contact registerdetails@rrd.com.  

Postage and packaging charges on Scottish Government publications

On the 1st April 2008 the Scottish Government introduced postage and packaging charges on all Government publications available through Blackwell’s.  These charges have been introduced in line with recent policy changes, details of which can be found on the Scottish Government website (news release 28/01/2008).  The charges are shown below:

	Number of items
	Method of delivery
	Cost

	1
	Royal Mail 1st Class
	£2.50

	2 - 10 items
	Royal mail 1st Class
	£4.50

	11 - 35 items
	DHL Recorded
	£5.50

	36 - 70 items
	DHL Recorded
	£11.00

	71 - 100 items
	DHL Recorded
	£16.50


Scottish Government Bibliography
The Scottish Government Publications list for 2005 is currently out with the Scottish Government for proofing. Unfortunately, due to the pressure of work currently experienced in the Scottish Government, we do not have a date for feedback on any amendments or for final approval. We are therefore unable to give an indication of the date for publication at this stage. We will update SWOP members as soon as we any further information.
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TSO Scotland

71 Lothian Road

Edinburgh

EH3 9AZ

Telephone    0870 606 5566
Facsimile      0870 606 5588

enquiries@tsoscotland.com

TSO REPORT FOR SWOP MEETING – 

4th September 2008


· The following Asp ENs have published between the last SWOP meeting, on 12 June, and 4th September 2008:

ASP ENs:

	2008 5
	Public Health etc.  (Scotland) Act 2008


	29/08/08


· There have been 35 Scottish Statutory Instruments and 5 Statutory Instruments published since the last SWOP meeting. There were 35 corresponding Explanatory Notes uploaded to the OPSI website.

· TSO are currently developing a new electronic product, ‘Official Publications Online’, and we would like to thank those SWOP members who were able to attend the research session in August hosted by the Scottish Government.

Official Publications Online is a proposed web-based subscription service, based on the existing TSO Select model but enabling choice between print or electronic formats – or a combination of the two.

The service would consist of:

· Online library of official publications

· Fully searchable: with ability to search both full text and bibliographic metadata

· Customisable email alerting or category RSS feeds also offered 

· TSO account management functionality

TSO would very much welcome the opportunity to present the product concept to members at a future SWOP meeting, to get members’ feedback and opinions.  
Elliot George
Manager, TSO Scotland 
The Stationery Office

Tel:  +44 (0) 131 659 7032 
E-mail:
 elliot.george@tso.co.uk
Web:
 www.tso.co.uk
Orders: www.tsoshop.co.uk
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Report for the meeting of the Scottish Working Group on Official Publications on 4 September 2008
This report supplements the OPSI Legislation and Website Reports

for July 2008.

1. 
Statute Law Database

1.1
Responsibility for the Statute Law Database is now expected to transfer from the Ministry of Justice to The National Archives in December 2008 where it will operate alongside the existing HMSO Legislation Publishing functions.

2.
The Re-Use of Public Sector Information 2008

2.1 
OPSI published its annual report (Cm 7446) on the Re-use of Public sector Information. As in previous year’s the OPSI aim is to ensure that the legislation that underpinned the various UK tools and initiatives to deliver PSI services ’is recognised, understood and put into practice’. The Report highlights the key milestones and tracks the progress made by OPSI and the UK government over the past year. 

2.2
The report can be accessed here: http://www.opsi.gov.uk/advice/psi-regulations/uk-report-reuse-psi-2008.pdf

2.3
A Conference “Unlocking the Potential of Public Sector Information” is due to be held in London on 14 October, details of which have been previously citrculated to SWOP members.

3.
OPSI and OQPS websites 

3.1
A survey is currently being undertaken on the legislation services provided on both the OPSI and Stataute Law Database websites. This is to get a better understanding of our users’ requirements. The survey which will run for another week ha s to date prodcued over 2000 responses. A big thank you to all who took part.

4. 
Web Continuity

4.1
The following report has been received from the Web Continuity Project Manager at the National Archives:

“Web Continuity Project update 3 September 2008
· The National Archives delivered two briefing sessions to government in May 2008 at the Institute of Contemporary Arts to highlight the issues and present the Web Continuity solution. Speakers included representatives from Information Services at the House of Commons, The National Archives and the Central Office of Information. Approximately 80 delegates attended 

· A ‘Digital People Community of Practice’ was launched and Web Continuity and Sitemaps Implementation sub-communities were launched at briefing sessions. These communities are a way to share guidance, documentation, training and notification of forthcoming events. They are also used to share knowledge and experience within the online government communities.

· In May the Web Continuity manager gave a presentation on Web Continuity project to the Library and Information Services Council Northern Ireland (LISC) and discussions were held on the subject of capturing and preserving documents in the province. At the end of August, PRONI followed up with a visit to TNA to find out more about the practicalities of Web Continuity and to discuss how they might implement something similar

· In May discussions were held with the National Library of Wales (NLW) on extending use of redirection component to Welsh Assembly and Welsh Assembly Government websites. NLW intend to pilot first with the Welsh Assembly.

· Detailed development of software and infrastructure at The National Archives and European Archive to support the solution has been continuing. The pilot of the solution has encountered some setbacks and delays. The component has been successfully piloted at TNA and is now working in the live environment. Unfortunately DFID had to pull out of the pilot due to internal resources issues and MoJ are experiencing difficulties with outsourced IT arrangements, but are still hoping to pilot the component over the coming weeks.

· The National Archives are currently concentrating on ensuring the infrastructure is ready to support the increased scope of web archiving from November. A government website database is being constructed, and the UK Government Web Archive presentation pages of our website are being redeveloped.

· The National Archives has developed guidance to support various aspects of the project, including guidance on using XML Sitemaps – which are a way for government organisations to ensure that more of their content is found through search engines and which can also assist the archiving process by ensuring more content is captured.

· The National Archives has also been concentrating efforts on high level and practitioner level engagement to ensure the necessary buy-in from government departments.”

Helen Creeke

3 September 2008

