Minutes of the SWOP Annual General Meeting held on

Thursday 25th November 2004 at 1.30pm in the

Board Room, National Library of Scotland, George IV Bridge, Edinburgh

Present:
Kay Munro (Chairperson); 



Paulette Hill (Secretary/Historic Scotland);



Nick Brotchie (Treasurer/Scottish Law Commission); 






Emma Armstrong (Scottish Parliament webteam); 



Jennifer Brown (Astron); 



James Carson 
(Scottish Environment Protection Agency); 



Lynda Clark (Scottish Agricultural Science Agency);



David Hart (Dundee University); 



Lynn Irvine (Glasgow Caledonian University);



Fiona Laing (National Library of Scotland); 



Grant Laing (TSO); Isobel Maclellan (Mitchell Library); 



Liz Mackie (University of Abertay); 



Anne Martin (Scottish Executive); Vicki McGee (TSO);



Janet Peattie (Strathclyde University); 



Tori Spratt (Scottish Parliament); 



Jill Tivey (Heriot Watt University); 



Roddy Waldhelm (Scottish Executive/OSSE);



Keith Walker (Napier University);



Valerie Wells (Stirling University)

1.
Apologies:
Eric Dickson (NLS/ex SWOP member); 




Margaret Dowling (Edinburgh University Library);




Gillian Kerr (Astron); 




Ann Matheson (former SWOP Chairperson);




Fiona Myles (Edinburgh Central Library);




Catherine Nicholson, Dennis Nicholson (SCURL);




Howard Picton (SCOOP); 




Michael Roberts (Strathclyde University);




Alison Ross (Scottish Executive, Publications Manager);




Jan Usher (NLS); Martyn Wade (Director, NLS);




Peter Wellburn (ex SWOP member); 




Sharron Wilson (Advocates Library)

2.
Minutes of the previous meeting (2nd September 2004)

The minutes were approved as a true and correct record.

3.
Matters arising

SWOP Statistics Seminar – 28th September 2004

K. Munro said that the event had been successful.  There was a good turnout with 28 attendees from a spread or organisations, with an interested audience.  Sponsorship for three student places had been offered and one place had been taken up by a student from Robert Gordon University.  Acknowledgements were due to the National Library of Scotland staff for allowing their venue to host the event, and to TSO who sponsored the lunch and provision of literature.  Such events were also a means of broadening membership, e.g. from public libraries and the private sector.  Liz Mackie had kindly done an analysis based on completed evaluation forms.  Some attendees had expressed a wish for more time for hands-on sessions.  The format, starting at 10.30am with speakers, a long lunch hour, with hands-on sessions, and finishing by mid-afternoon proved popular.  D. Hart said that this type of event could be repeated at a venue further north, e.g. at Dundee University for the proposed electronic information course in Spring 2005.  SCOOP were organising a similar event on 4th February 2005 in London.

4.
Financial statement

N. Brotchie said that SWOP finances were health.  The SWOP Statistics seminar had provided more income.  There were 48 fee-paying delegates.  Twenty three had paid, bringing in £460 and another twenty five payments were due, which would bring in another £500.  Some extra SWOP bookmarks had been produced the the cost of this was £34.66.  The current balance stood at £3264 and £500 from the seminar was still due, minus the cost of the catering for the SWOP AGM.

K. Munro said that she was still awaiting information about moving the SWOP website to our own domain name but would probably hear soon; the cost would not be great.

5.
Scottish Parliament report

The Scottish Parliament report had already been distributed and would be attached as an annex to the minutes.  Some points in the report were commented on:

Partner Libraries – K. Munro suggested that it would be useful to have the information about the range of publications that they take to be put onto the SWOP website.

E. Macdonald said that the five main Partner Libraries were taking complete sets of the printed versions, but overall there had been a drop in requests for these.  Some problems had been experienced due to a frequent turnover of staff when requests for renewals of requirements were made and the renewal date might be changed.  Generally however there was positive feedback from their talks with the Liaison Officer, Paul Anderson.  The main demand for printed copies was for Acts, Written Answers and Official Reports.  The revamp of the website had made a difference in demand.  K. Munro asked if the Partner Libraries had an option to keep all the publications taken.  P. Anderson had issued a retention policy.  The future of the Scottish Parliament CD ROM might also have an effect.

WHISP – Although WHISP had been cancelled there was feedback for certain information to be made available on the website.  In the interim S. Tallach could email various lists of cumulative laid papers to the Group.  This would not affect bibliographic volumes which would be made available in pdf format on the website.

6.
Astron report

The report had already been distributed and would be attached as an annex to the minutes.  J. Brown highlighted some points in the report.  Blackwell’s were now handling distribution of Scottish Parliament publications.  Recent major sales had been for the Holyrood Enquiry report.  The Astron Weekly Listing was being emailed out to SWOP members.  It could also be made available as a Daily Listing or vice versa.  An annual bibliography would be produced early in the New Year.  Any feedback on the lists or services should be sent to J. Brown or G. Kerr.  

N. Brotchie commented that the Weekly Listings had a different format to the 

Daily List.  J. Brown said the header and footer provided a link between the two.  There were no plans to produce a pdf format.  The Scottish Executive already had a pdf version of Scottish Parliament titles.  A. Martin said that she had noticed that Blackwell’s were charging postage.  She would provide feedback to their publications manager. Brown said that Blackwell’s was a commercial bookseller unused to government publications so this might account for such teething problems.  However, in general organisations were receiving publications and there had been some positive feedback.

7.
TSO report

The TSO report had been distributed to the Group.  It would be attached as an annex to the minutes.  R. Waldhelm asked about the Passage of Bills series.  T. Spratt said that the Scottish Parliament was getting these ready for publication.

8.
Office of the Queen’s Printer for Scotland report

The OQPS report had been distributed to the Group.  It would be attached as an annex to the minutes.  A. Pawsey said that there had been a considerable amount of bound volumes produced this year due to a catching up process.  In future organisations would be able to budget more easily from now on.  A decision had been taken to continue the Chronological Table of Statutes.  Legislation online, giving full text should be available sometime in the New Year.  K. Munro said that the explanatory memoranda to the UK Statutory Instruments were very useful.  A. Pawsey said that the possibility of producing a series for Scottish Statutory Instruments was being discussed.  R. Waldhelm said that this was not imminent but he would try and find out more.





Note:   Further to this discussion R. Waldhelm emailed to say that he had established that from 2005 the Scottish Executive intends to publish an Executive Note for each Scottish Statutory Instrument unless the Instrument itself fully states the policy position.  It was his understanding that the Notes will only be published on the Web (HMSOnline + OQPS).

9.
Revitalising SWOP – achievements in 2004 and plans for 2005

9.1
SWOP Directory

K. Munro said that the SWOP website was now up and running.  There were sections on About SWOP/Minutes/Quick links/Events.  Any feedback was welcome.  A. Martin had produced a form with various fields and this had been emailed out to the SWOP mailing list, asking for information from organisations.  So far 13 returns had been received.  There were 8 organisations on the original directory who had not yet responded.  Eventually the directory would be mounted onto the SWOP website.  

K. Munro said that she would have talks with systems staff as to the best way to mount the directory.  The new directory would not be as comprehensive the previous version but would give pointers to where official publications were held, collection strengths, services and access arrangements.  The aim was to make it easy to update and this would be done on an annual basis.  The directory would also include details or organisations who publish official publications.

9.2
Educational role for SWOP

F. Laing said that J. Usher had been in touch with Paul Burton from Strathclyde library school.  At present they did not have an official publications module on their syllabus. He was keen to have a meeting with some SWOP members about this.  

K. Munro said that in theory this was a good idea but could involve a lot of work for the Group and for individuals involved.  V. McGee suggested that an initial meeting should be set up.  D. Hart suggested that the Group could offer guidance on official publications, contacts, the opportunity for visits, talks.  He might be able to attend the meeting depending upon date and venue.

L. Mackie made a suggestion that SWOP could develop a Scottish Official Publications equivalent of the LAWPATHS project which could be put onto the SWOP website. This information could be submitted to V. Wells in Word or pdf format, to pass on to the SWOP Business Committee.  It could eventually be distributed out to the SWOP mailing list for comments.  

9.3
Events and future activities

Electronic sources of legislation – Spring 2005

This idea had been previously discussed at SWOP meetings and had also been raised at the Scottish Law Librarians Committee.  After some discussion D. Hart agreed to assist in organising the event.  It could be held at Dundee University during the Spring vacation.  Information providers such as Westlaw and Bailey could be approached to see if they would arrange demonstrations of their services.  There would also be provision of non-subscription information (e.g. Legislation online from HMSO).  V. McGee said that it would be important for there to be non-commercial view.  The format could be to start mid- morning, with a series of overviews, with each speaker giving a 15 minutes presentation.  A buffet lunch could be served during an extended lunch break and there could be parallel sessions with major providers providing hands on demonstrations.

Tour of new Scottish Parliament building at Holyrood – Friday 22nd April 2005, 3.00pm

The Spring SWOP meeting would be held at the new Scottish Parliament building.  Following the meeting, a tour of the building would be arranged.

10.
Public Library subsidy

K. Munro referred to the paper that had been written by Howard Picton and Carol Tullo which was available at 

http://www.hmso.gov.uk/services/PLAS-article-09-2004.pdf
The removal of public library subsidy on supply of individual copies of printed official publications would allow for more funds to develop electronic information and publications.  E. Macdonald said that the Scottish Parliament had concerns because they supplied printed copies to Partner Libraries.  D. Hart said that if access to information would be made more difficult than this would not be good.  V. McGee said that subsidy would remain on bound volumes and access to electronic versions was free.  If the subsidy remained then the price of individual copies would increase.  K. Munro said that she would send out a response to this effect to the Group.

11.
Electronic publishing

Scottish Parliament website – discussion – see

http://www.scottish.parliament.uk/index.htm
S. Tallach introduced Emma Armstrong from the Scottish Parliament webteam.  

K. Munro invited SWOP members to put any questions to her about the website.  

One of the main concerns was that URL links had changed and that this had a knock on effect for other organisations.  E. Armstrong said that that there had been insufficient time to do this but it was being worked on in retrospect.  There were no plans to restructure in the immediate future.  There was now no Session 1 nor Session 2 heading but it was possible to search back to these.  E. Armstrong said that there were plans to improve the search engines and also a server upgrade will allow redirection in the future.  SWOP members said that the new site looked good.  

Market research had been done eighteen months beforehand by phone, face to face interviews etc. and had been used as a starting point for redesigning the site.  The team had visited schools, and various public and private sector organisations, and the Scottish Executive.  There were so many different users group with different needs to cater for.  However, most of the feedback received had been positive and the team would be working to iron out any problems.

V. McGee asked if consideration had been given to the use of Digital Objective Identifiers (DOIs).  T. Spratt said that the team was in discussion with suppliers about classification and the need for meaningful metatags; there was a lot of work involved in setting these up.  However, it was hoped to introduce these within the coming year.  This would cater for high level links, and also allow links to individual documents.

The website was organised into various channels according to usage – e.g. parliamentary business, education, news and media, recruitment, policy and there was also an interactive channel.  SWOP members generally found navigation easier via the directory which included the use of thumbnails.  Most of the site met the need for accessibility guidelines.  K. Munro said that the guidance on the help section was good.  

The Scottish Parliament webteam were still happy to receive any comments.  

K. Munro suggested that this should be fed back via the SWOP mailing list and these would then be passed on to the webteam.

Archiving of electronic publications

K. Munro said that she had written two letters, one to the Scottish Executive, and the other to Douglas Alexander in Westminster, in early October, raising SWOP’s concerns about the importance of archiving of electronic publications.  So far she had not yet received a reply.  A. Pawsey said he would assist in chasing this up.

12.
AOCB

UK Public Bills – R. Waldhelm said he had discovered by chance that Bills from previous sessions were still available on the Westminster website although there were no navigable links to them from that site’s Bills page.  He would email a sample around SWOP members.

Access to government websites – A. Pawsey said that the there were two current initiatives in train, one which involved the National Archives taking periodic snapshots of a number of government websites (http://www.nationalarchives.gov.uk/preservation/webarchive/) and a trial  project being undertaken by the UK Web Archiving Consortium which includes the British Library (Lead partner), the National Archives, the National Library of Wales, the National Library of Scotland, JISC and the Wellcome Trust. Further information is available at (http://info.webarchive.org.uk/index.html). Both the UK Parliament and the HMSO websites were to be part of the trial. 
 

13.
Date and location of next meeting

The next SWOP meeting would be held on Thursday 24th February 2005 at 2.00pm at 

Glasgow University Library, Hillhead Street, Glasgow.

Other dates for your diary:

The Spring SWOP meeting would be held on Friday 22nd April 2005 at 2.00pm at the new Scottish Parliament building at Holyrood.  This would be followed at 3.00pm by a tour of the building.  Please let the Secretary Paulette.Hill@scotland.gsi.gov.uk
or phone 0131 668 8651 as soon as possible if you wish to go on the tour.

Scottish Parliament report to the Scottish Working Group on Official Publications (SWOP)

Meeting 25 November 2004
1. Partner Libraries
At the last meeting of SWOP it was stated that it would be useful to have information regarding the range of Scottish Parliament publications taken by Partner Libraries. Though we are still putting together this information in a useful format in the meantime, if anyone wishes to find out about the collections of the Partner Libraries in their area they should contact myself and I will pass the information on.

2. Bibliographic information on the website
It is planned that a new section of the website will be created where cumulative lists of Parliament publications (e.g. Committee Reports, Bills etc) and laid papers will be held. This is in order to provide information previously made available in WHISP.

It will not affect the Scottish Parliamentary and Statutory Publications bibliography which will still be produced and will contain more comprehensive information on Scottish Parliament publications, including ISBN numbers etc.

However, owing to the fact that this section of the website is not yet up and running, I will email SWOP members the latest up to date lists of Scottish Parliament papers and laid papers, as members of SWOP have found these useful in the past.

Steve Tallach

Scottish Parliament Information Centre (SPICe)

Scottish Parliament HQ

Edinburgh

EH99 1SP


Tel: 0131 348 5360


Fax: 0131 348 5378


Email: steven.tallach@scottish.parliament.uk

To: Paulette Hill

From:  Gillian Kerr

Re:  Astron report for SWOP meeting, 25th November 2004

       1.  Scottish Parliament titles

 Since the last SWOP meeting the Scottish Parliament has published the following Bills:

1)
Baird Trust Reorganisation Bill: (as introduced) - (Scottish Parliament bills, SP Bill 27, Session 2 (2004)). - 1406101710 (£0.60)

2)
Charities and Trustee Investment (Scotland) Bill: (as introduced)  (Scottish Parliament bills, SP Bill 32, Session 2 (2004)). - 1406102539 (£11.40)

3)
Council Tax Abolition and Service Tax Introduction (Scotland) Bill: (as introduced) -  (Scottish Parliament bills, SP Bill 31, Session 2 (2004)). - 1406102393 (£1.20)

4)
Further and Higher Education (Scotland) Bill: (as introduced) - (Scottish Parliament bills, SP Bill 26, Session 2 (2004)). - 1406101060 (£4.50)

5)
Gaelic Language (Scotland) Bill: (as introduced) - (Scottish Parliament bills, SP Bill 25, Session 2 (2004)). - 1406100889 (£2.10)

6)
Prohibition of Female Genital Mutilation (Scotland) Bill: (as introduced) -  (Scottish Parliament bills, SP Bill 29, Session 2 (2004)). - 1406101613 (£0.90)

7)
Protection of Children and Prevention of Sexual Offences (Scotland) Bill: (as introduced) - (Scottish Parliament bills, SP Bill 30, Session 2 (2004)). - 1406101826 (£2.10)

8)
Transport (Scotland) Bill: (as introduced) - (Scottish Parliament bills, SP Bill 28, Session 2 (2004)). - 140610163X 
(£7.50)
There has also been the normal publication schedule of Written Answers, Business Bulletins and other core documents of the Parliament.  In addition on 15/09/04 the Parliament published the Holyrood Inquiry report (ISBN 1-4061-0013-7).  Given the large number of titles published I have not listed them all here and am sure that you will have all received title listings for them via the Astron Weekly Listing.

2.  Scottish Executive publications

Astron took over the Scottish Executive Design, Print and Associated Services (DPPAS) contract on 4 October 2004.  The contract is for an initial three-year period, with two one-year options to extend.  One of the Scottish Executive’s primary objectives behind the creation of the new contract was to coordinate and streamline the whole publishing process, bringing together the creative and production processes (done by Astron under the previous contract) with the post-production processes that were provided through the old Sales Agent contract, previously run by The Stationery Office. Consequently Astron is now responsible for the public dissemination and sales of Scottish Executive publications. This applies to both free and priced items.

We have set up a distribution agreement Blackwell's bookshop. Their Edinburgh store on South Bridge is handling orders from the public or business users whether placed in person, by phone, fax, or email.  Work is also ongoing on their on-line bookshop and will be in place soon.   There is dedicated display space within their official and business publications section.  The book trade can order through Booksource, the Glasgow-based book distributor.  Trade adverts were placed in the Bookseller advising the trade of this.  It is fair to say that we have experienced some initial teething problems with supply and we are working with both Blackwell’s and Booksource to rectify them.  

As well as being published on the Scottish Executive website, all titles (whether in print or web-only) appear on the Astron Scottish Official Daily Listing, which many of you are already receiving.  The listing includes both Scottish Executive and Scottish Parliament titles.  Again I haven’t attached a list of all Scottish Executive titles published since 4 October given the large number of titles involved and the fact that SWOP members will have received this information already via the Astron Weekly Listing. The Listing is also available on a daily basis, so if you would prefer to receive this information on a daily basis rather than weekly, please email registerdetails@astron.co.uk
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TSO REPORT FOR SWOP MEETING – 

25th NOVEMBER 2004


1. The following Acts published since the last SWOP meeting 2nd September;

	ASP 10 2004
	Stirling-Alloa-Kincardine Railway 2004
	9999044409
	15/10/2004

	ASP 11 2004
	Tenements (Scotland) Act 2004
	0105900729
	01/11/2004



	ASP 12 2004
	School Education (Ministerial Powers) Act
	0105900737
	23/11/04




2. The Annual Volume of Acts of the Scottish Parliament 2003 published 26th October 2004. The Annual Edition of Scottish Statutory Instruments 2002 was published on 1 October. The 2003 edition is expected to publish by during Q1 of 2005.
3. TSO is currently preparing for publication the Scottish Parliament bibliography April 03 - July 04. In consultation with the Scottish Parliament it has been decided to replace the normal 6-month and yearly publishing schedule, with this edition covering up to of July 2004. 

4. There have been 105 SSI’s published since the last SWOP meeting. This activity is likely to continue until Christmas period.

Regards

Grant Laing

Director of Operations

TSO Scotland

(T) 0131 622 1358

(M) 07801 180 816

mailto:grant.laing@tso.co.uk

Visit us at http://www.tso.co.uk
