
SCOTTISH WORKING GROUP ON OFFICIAL PUBLICATIONS

Minutes of the SWOP meeting held on Thursday 19th February 2004 at 2.00pm in the

Scottish Parliament, George IV Bridge,  Edinburgh

Present:


Nick Brotchie (Scottish Law Commission) (Treasurer); 




James Carson (Scottish Environment Protection Agency);

Lynda Clark (Scottish Agricultural Science Agency);




David Hart (University of Dundee) ;

Lynn Irvine (Glasgow Caledonian University);




Grant Laing (TSO)




Emma MacDonald (Scottish Parliament)




Vicky McGhee (TSO)




John Marks (OQPS/HMSO)




Anne Martin (Scottish Executive Information and Library Services);  



Alan Pawsey (OQPS/HMSO);Douglas Smith (Mitchell Library);



Lesley Torun (OQPS/HMSO); 



Jan Usher (National Library of Scotland, Official Publications Unit); 


Roddy Waldheim (Scottish Executive,Government Legal Services Scotland);



Keith Walker (Napier University);



Peter Wellburn (National Library of Scotland);



Sharron Wilson (Advocates' Library)



David Balfour (Scottish Parliament)



Emma Armstrong (Scottish Parliament)


1. Apologies:  

Paulette Hill (Historic Scotland)(Secretary);



Eric Dickson, (National Library of Scotland);



Liz Mackie (Aberdeen University);



Kay Munro (Glasgow University)(Chair); 



Fiona Myles (Edinburgh City Libraries);



Janet Peattie (University of Strathclyde);



Michael Roberts (University of Strathclyde);



Steven Tallach (Scottish Parliament);



Valerie Wells (University of Stirling)

Morag Kyle, Edinburgh City Libraries has left the group.   Fiona Myles will represent Edinburgh City Libraries at SWOP meetings

D. Hart acted as Chair for the meeting in the absence of K. Munro.  L. Irvine took the minutes in the absence of P. Hill.  D. Balfour was in attendance to present the new Scottish Parliament website to the group.  Members introduced themselves at the start of the meeting.  

2.  Demonstration of new version of Scottish Parliament website
D.Balfour and E. Armstrong presented a session looking at the plans for the new Parliament website.  D. Balfour began by a look at the current site and took comments on its strengths and weaknesses.  The separation of information into session 1 and session 2 material was highlighted as a restriction in terms of searching.  D. Balfour reports that both the position of the session tab and also the issue of cataloguing items according to the session are both being considered in the redesign of the site.

A. Pawsey commented on the usefulness of having access to bills on the parliament website.  D. Balfour questioned the efficacy of archiving bills on the internet.  Is this a feasible policy?  A. Pawsey pointed out the obvious benefits for retrieval with an online as opposed to a paper archive.

The prototype site arranges parliament information chronologically on pages for ‘current’, ‘this year’ and ‘previous year’.  It will still be possible to search by session using the advanced search option.  The group agreed that searching or browsing by calendar year is much more intuitive for users, particularly for non-expert users such as members of the public.  The group expressed the need for more filtered searches.  The current search engine is too restrictive.

D. Balfour confirmed that the URLs for individual documents on the current site would remain the same.   The main pages on the site will change but redirects will be put in place.  The planned release of the new site is mid-August 2004.

NB asked about accessibility of the site.  D. Balfour reports that the site is being designed to adhere to accessibility standards.  The site will achieve A standard but the web team are hoping for AA.

D. Hart proposed that the prototype site be made available via the SWOP website for the group to examine and provide feedback on.  D. Balfour agreed that this would be useful.  The URL is to be supplied to group.   D. Balfour and his colleagues are to be invited to the next meeting of the group to pull together and discuss the feedback received.

Action: L. Irvine and D. Balfour.

3.  Minutes of the previous meeting (27 November 2003)

There were two amendments to the minutes of the previous meeting.  Vicky McGhee and Roddy Waldheim are  be added to the list of apologies.

4.  Matters arising

There were no matters arising. 

5.  Financial statement

N. Brotchie, SWOP Treasurer, reported that the current balance stands at £2,851.73.    

All outstanding invoices have been paid.

6.  Scottish Parliament

E.  MacDonald attended the meeting for S. Talloch who sent his apologies.  She reported briefly that the latest proof of the next bibliography is in progress.  The explanatory notes on the Scotland Act 1998 are now available from the Scotland Office website.

7.  TSO

The report had already been tabled and appears as an appendix to the minutes.

G. Laing reported that there is still no final decision on whether the Scottish Parliament CD-ROM will be annual editions or cumulative editions.  V. McGhee has leaflets which she is happy to distribute and to visit sites to provide demonstrations.

8.  OQPS/HMSO

The report appears as an appendix to the minutes.

A. Pawsey introduced his colleague John Marks who heads up the team responsible for producing the annual bound volumes.  The SSIs for 2001 have been sent to press and should be published in March 2004.  It is hoped that a regular publishing schedule can be established for the annual bound volumes now that the backlog is being tackled.  

The results of the public consultation on the European Directive on the Re-Use and Commercial Exploitation of Public Sector Information have been published on the OQPS website.

Use of the OQPS website continues to grow.

The explanatory notes on the Scotland Act 1998 have now been made available on the OQPS website.  Initially these have not been published in hard copy, but this has since been requested due to the large demand since publication via the website.  

OQPS/HMSO are planning a redevelopment of legislation available via the internet.  The new (free) service Legislationline is scheduled to be available by the end of 2004.  It should offer improved searching facilities for retrieving current legislation, as well as providing links to explanatory notes, European legislation being incorporated into UK law and other European Union member states websites.

D. Hart asked if this could be demonstrated at the planned seminar on Online Sources of Official Information planned for the autumn.  A. Pawsey agreed to explore this possibility and to report back to the group.

Action: A. Pawsey

9.
Revitalising SWOP

At the November SWOP meeting it was agreed that K. Munro would organise a working party of volunteers to get together to look at the issues raised on revitalising SWOP in September.  This meeting was convened and took place at Glasgow University on 27 January 2004.  The group consists of Kay Munro, Paulette Hill, Lynn Irvine, Anne Martin, Janet Peattie, Jan Usher and Valerie Wells.  V. Wells was absent from the working party meeting.

L. Irvine, A. Martin and J. Usher reported on the working group discussions.

1. Remit and constitution for SWOP 

The group has drawn up a short remit and constitution.  A summary of this is attached and was circulated to the group prior to the meeting.  The working group had looked at the SLLG constitution and P. Hill circulated the SCOOP constitution to SWOP on 09 February 2004.

The proposed remit: "To increase awareness of, and access to official publications, and to encourage best practice in the production, dissemination and use of official information."  was briefly discussed and agreed.

The draft constitution was also discussed and agreed.  D. Hart asked if the terms of membership for SWOP might be made more explicit.  R. Waldheim suggested that regulations on volunteering or being voted on to the Business Committee might be written up.  The issue of a membership fee was raised and discussed but the group agreed that income could be generated from the planned training programmes and seminars and that a membership fee was not necessary.

Action: Working Group

2. Widen SWOP membership 

It is planned to have one member of the Business Committee to act as a Liaison Officer for SWOP.  This person will be responsible for actively making contact with potential members for SWOP.  

3.  Increase use of the SWOP mailing list   

The current membership of the mailing list is approximately 60 people.  It is hoped that the list will be used to promote and publicise forthcoming training events and seminars, as well as canvassing opinions on issues.  It is planned to conduct a user survey of member's needs, which will inform use of the mailing list and membership of the group in general.  

3. Revamp the SWOP website/directory 

It is proposed that a sub-group of SWOP be set up with responsibility for the development and maintenance of the new SWOP website.  A member of the Business Committee will be a member of the group to ensure good communication between the committee and the sub-group.

It had been previously agreed to retain formal links with SCURL for SWOP, but to take control of the website development.  K. Munro has organised the use of the Glasgow University server for this.  An investigation of the availability of suitable domain names, suggests that http://www.swop.ac.uk is the most likely candidate.  The group agreed that this was acceptable.  N. Brotchie authorised the cost of registering the domain name and the ongoing costs of maintaining it (biennial payments).  

The SWOP Directory has been removed from the SCURL website.  The directory is very out-of-date and needs redeveloping.  A. Martin has agreed to design a template for this which will be circulated to the SWOP web sub-group for discussion.  It was agreed that this be kept very simple with basic contact details and a link to appropriate URLs for institutions.  All members will be contacted annually to confirm or update information.

The group asked to see the template for the new SWOP website for information.  It was agreed to approach K. Munro to arrange this.

Action: A. Martin/Web sub-group/K. Munro

4. Increase publicity 

The role of liaison officer as proposed, the revamp of the website, an increased number of training events and seminars and the proposed re-lauch event in December should all help to increase the visibility of SWOP.

5. Guidance, training and seminars 

In addition to the Business Committee and the web sub-group, it is hoped to set up another sub-group for Education and Training.  Again with 4 members, one of whom will be drawn from the Business Committee.  It is envisaged that the Liaison Officer would liaise with this group to give feedback from external contacts etc.  

The group will develop training modules and materials, and could make some of these available online via the website.  More formal seminars and events will also be planned.  The Treasurer would liaise closely with this group too, over expenses and income from events.  

SWOP members will be asked to volunteer for the various groups.

Action: SWOP Working Group

8. Re-launch SWOP 

The working group proposes to relaunch SWOP in December by which time the remit/constitution and sub-groups should be in place and established.  This will follow the SWOP AGM and with invited guests could take the form of a social event with food and wine.

10.
Electronic Publishing

This agenda item was passed over and will be picked up for the next meeting.

11.
Events and future activities

Census information/statistics meeting is scheduled for May 2004.   L. Mackie is already involved in arranging speakers for the event.  It will follow the previously agreed outline: starting mid-morning with lunch and a 4-4.30pm finish.  The event will be chargeable.

D. Hart asked that a definite date for this event be agreed and published soon.

The Electronic Sources of UK Legislation seminar is scheduled for autumn 2004.  It has been agreed in discussions between D. Hart and R. Waldheim that this will be a joint event between SWOP/SLLG who will share costs and profits for the event.  The Education and Training Working Group will continue with arrangements for this.  As previously indicated it is hoped that the new Legislationline being developed by HMSO will be demonstrated at this event.

Action: Education and Training sub-group

12.
AOCB

None was raised for discussion.

13.
Date of next meeting

Details of the next SWOP meeting are still to be confirmed.  The meeting is proposed for early May at either Glasgow Caledonian University or Glasgow University.   

Action: L. Irvine and P. Hill
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TSO Scotland

The Scottish Parliament

George IV Bridge

Edinburgh

EH99 1SP

Memo

To:
Paulette Hill

From:
Grant Laing

Date:
10th February 2004

Re:
SWOP Meeting 19th February 2004

1. The following  ASP published since the last SWOP meeting 27th November 2003;

	Asp No.
	Act Title
	Date Rec. From S.P
	Date Approval Given By HMSO
	Date of Publication
	No. Pages

	ASP 1 2004
	Primary Medical Services (Scotland) Act
	27/01/2004
	28/01/2004
	04/02/2004
	22pp


2. Progress is continuing with the publication of Scottish Parliament Bill Bound Volumes. The following Bill Bound Volumes published during November and December:

	SPPB 17
	Budget (Scotland) (No. 2) Bill
	2000
	0-33-820823-2
	104 + Cover
	12/11/2003

	SPPB 18
	Leasehold Casualties (Scotland) Bill
	2000
	0-33-820824-0
	128pp + Cover
	12/11/2003

	SPPB 19
	Education (Graduate Endowment and Student Support) (Scotland) No's 1&2 Bills 2001
	2001
	0-33-820825-9
	326pp + cover
	02/12/2003

	SPPB 20
	Convention Rights
	2001
	0-33-820826-7
	472pp + cover
	15/12/2003

	SPPB 21
	Regulation of Care (Scotland) Bill 2000
	2000
	0-33-820827-5
	882pp + cover
	15/12/2003

	SPPB 22
	Scottish Local Authorities (Tendering) Bill
	2001
	0-33-820828-3
	72pp + Cover
	02/12/2003

	SPPB 24
	Mortgage Rights (Scotland) Bill
	2000
	0-33-820830-5
	254pp+ cover
	15/12/2003

	SPPB 25
	Erskine Bridge Tolls
	2001
	0-33-820831-3
	62pp + cover
	15/12/2003


The following Bill Bound Volumes are in progress:

	SPPB 23
	Housing (Scotland) Bill
	2001

	SPPB 26
	International Criminal Court
	2001

	SPPB 27
	Protection from Abuse
	2001

	SPPB 28
	Police and Fire Services (Finance) (Scotland) Bill 2001
	2001

	SPPB 29
	International Criminal Court
	2001


3. ASP Bound Volume 2002 and SSI Annual Edition 2001 are at final proof stage and should be publishing shortly

4. TSO is currently preparing for publication the Scottish Parliament bibliography April – December 2003.  The normal twice-yearly publishing schedule has resumed.

5. The Scottish Parliament CD-ROM. published on 3rd December 2003. The pricing as agreed with The Scottish Parliament is as follows:

· Stand-alone version of the CD-ROM is £175.

· With regards to the network version: 

2-5 users:
£275



6-10 users:
£375



11-15 users:
£475

16+ users:
£550 

TSO is still awaiting clarification with regards to further issues of the CD-ROM series and in particular if the series is to be cumulative or just produced on a year-by-year basis.
Regards

Grant Laing

Director of Operations

TSO Scotland

(T) 0131 348 5059

(F) 0131 348 5057

(M) 07801 180 816

Visit us at

http://www.tso.co.uk
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Office of the Queen’s Printer for Scotland 

1. Report for the SWOP meeting to be held on Thursday 19 February 2004

1. 
OQPS FOI Publication Scheme

The draft OQPS Publication Scheme has been prepared and will be submitted to the Scottish FOI Commissioner before the deadline of the end of this month. The draft will also be published on the OQPS website (www.oqps.gov.uk) at about the same time. 

2.
Annual Volumes and Editions

Both the Annual Volume of Acts of the Scottish Parliament 2002 and the Annual Edition of Scottish Statutory Instruments 2001 have now been sent for press and should be published during March 2004. It is expected that the Annual Edition of SSIs for 2002 will publish July 2004 and the Annual Volume of ASPs 2003 by the end of August 2004  

The Annual Volume of Public and General Acts 2003 is also scheduled to publish by the end of August 2004.

The UK AE of SIs 2002 Part II will publish next week and Part III production is ahead of schedule and is now expected to publish by May 2004. 2003 Part I is timetabled for publication in July 2004. 

The Welsh AE of SIs 2001 published 26 January 2004 and the 2002 edition is timetabled for publication by end April 2004.

3.
Scottish Statutory Instruments

A total of 622 SSIs were registered during 2003. This compares with 575 during 2002. Only 30 SSIs were registered during January as compared to the same month last year. A detailed analysis of the Scottish Statutory Instruments, the split between local and general SSIs and the subjects covered has now been published on the OQPS website. A similar analysis for UK SIs will appear on HMSOnline by the end of this week and will also include an analysis of the numbers of SIs produced by each department/authority.

4.
European Directive on the Re-Use and Commercial Exploitation of Public Sector Information

The Directive was adopted on 27 October and is due to be implemented into UK law by 1 July 2005. The results of the public consultation exercise have now been published on both HMSOnline and the OQPS website.

5.
Advisory Panel on Crown Copyright

The Minister for the Cabinet Office has appointed Professor Hector MacQueen as the Scottish representative on the Advisory Panel. 

6.
OQPS website and Legislationline

Hit rates on Scottish legislation from January 2003 to the end of January 2004 are set out in the following table:

	
	Page Views
	Users

	Apr 2002
	135,182
	28,176

	May 2002
	126,058
	28,787

	June 2002
	105,749
	23,640

	July 2002
	129,504
	26,096

	Aug 2002
	133,607
	26,870

	Sep 2002
	136,922
	30,301

	Oct 2002
	125,774
	32,768

	Nov 2002
	137,734
	34,703

	Dec 2002
	124,024
	26,843

	Jan 2003
	153,214
	36,659

	Feb 2003
	275,774
	35,025

	Mar 2003
	347,812
	39,856

	Apr 2003
	447,647
	39,357

	May 2003
	462,676
	42,201

	Jun 2003
	565,488
	36,077

	Jul 2003
	337,898
	30,572

	Aug 2003
	222,913
	28,778

	Sept 2003
	292,201
	32,077

	Oct 2003
	247,835
	39,796

	Nov 2003
	406,745
	43,111

	Dec 2003
	208,353
	38,062

	Jan 2004
	536,131
	52,570


The HMSO website during January 2004 recorded 9,086,557 Page Views by 1,277,156 Users.

HMSO is currently planning a redevelopment of the existing arrangements for delivery of legislation via the internet. It is expected that a new Legislationline will be available by the end of the year offering better searching of the existing legislation, together with automatic links to the European legislation which is being implemented into UK law, links to explanatory materials and to other European Union Member States legislation websites. Once the Statute Law Database becomes available users will also be offered the ability search across the revised and updated texts of legislation and the current, as enacted, legislation.

7.
Public Library Subsidy

HMSO is currently conducting a review of the Public Library Subsidy scheme taking account of the alternative methods used for delivering official information. Any changes to the scheme will be advised to Libraries within the next few months but will not take effect until April 2005. 

8.
Explanatory Notes to the Scotland Act 

These have now been published on the Scotland Office website (www.scottishsecretary.gov.uk). It is hoped that a printed version will be available in the near future.

Office of the Queen’s Printer for Scotland

19 February 2004
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